yTBEp>K,q,Am
Ptipopsco f X0, A fres/t

( HaumeHOBaHme AOMKHOCTU pyKoBoguTens KOMMaHUK)

fregpes (]

(d.N. O noanuck)

" S pperrtd [ APAS T
NMONOXEHUE

O 3alliuTe NepCoHanbHBIX OaHHbBIX paﬁomnxos

1. OBLLUE NONOXEHUA

1.1. Hactoswee MNonoxeHue 0 3aijurte nepcoHarnbHbIX
AaHHbIX paboOTHUKOB yCTaHaBNMMBAaET NOpPaAoK
nonyyeHusi, yueta, obpaboTku, HakonneHus u xpaHeHwﬂ
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2. MOHATUE ¥ COCTAB NEPCOHAINbHBLIX JAHHbIX

2.1. Nopg nepcoHanbHbiMK AaHHLIMKU pabOTHUKOB
noHumaeTcsa nHopmauus, Heobxogumas pabotogartento
B CBSA3K C TPYLOBbIMM OTHOLLEHUAMM U KacaloLlaacsa
KOHKpeTHOro paboTHuKa, a Takke CBefeHus o akrax,
cobuiTuax 1 obcToaTenscTBax XusHu paboTHuka,
nossonsawwme naeHTUnLUMpoBaTh ero MNYHOCTD.
2.2. CocTae nepcoHanbHbIX gaHHbIX paboTHuKa:

- aHKeTa;

- asTobuorpadcus,

- obpaszosanue;

- CBeeHus O TPy4oBOM U 0oDLeM CTaxe;

- CBeleHuns O npeabiayLiem mecre padboTh!;

- CBEIEHUSA O COCTaBe CEMbMU;

- NACNOPTHbLIE AaHHbIE;

- CBESHUS O BOMHCKOM Yy4yeTe;

- cBefeHus 0.3apaboTHON nnaTe COTPYAHUKA;

- CBEJeHUS O CoLManbHbIX Nbrotax;

- CneumnanbHOCTb;

- 3aHMaemas JOMMKHOCTD;

- pasmep 3apaboTHOM nnaTki;

- Hanuune cyanmocTen;

- afpec MecTa XUTenbCTBa;

- AoMaLLHnK TenedoH;

- COiepXKaHue TpyaoBOro 4orosopa;

- cogepkaHue geknapauuuy, nogasaemen 8 Hanoroeyo
MHCNEKLMIO;

- MOANUHHUKY ¥ KONMUM NPUKA30B No NMUYHOMY COCTaBy;



- NMYHbIE gena u TPYLOBbIE KHKKN COTPYAHUKOB;

- OCHOBaHMA K NprKasam no IM4HoMy CoCTaBy;

- aena, cogepxawe martepuarnbsl nNo NoBbILLEHUIO
ksanudukauumn n nepenoaroToBke COTPYAHUKOB, UX
aTTecTtauum, cnyxebHbiM paccrneaoBaHUAM;

- KOMuM OTYETOB, HanpasnsieMble B OpraHbl CTaTUCTUKN,

- Konuu AoKymeHToB 00 obpasosaHuy;

- pe3ynbTaTbl MeauLUMHCKOro obcnenosanHusa Ha npeameT
rOAHOCTY K OCYLLECTBIEHNIO TPYAOBbIX 06S3aHHOCTEN;

- choTorpachum ¥ MHbIE CBEAEHUA, OTHOCALLMECSH K
nepcoHarnbHbiM AaHHbiM paboTHUKa;

- pPEKOMEHAALMN, XapaKTEPUCTUKN U T.1:.

2.3. YKa3aHHbie B .2.2. CBEAEHUA ABNAKTCA
KOH(buAeHUManbHbIMY 1 HE MOANEXAT pasrnatleHunto
MHa4e Kak no OCHOBaHUAM, NpesyCMOTPEHHbIM
3akoHogatenbcTBoMm PO. Pexum 3aiimTbi NepCoHanbHbiX
[aHHbIX MOXET 6biTb CHAT NO UCTEYEHUH , ecnu
6onbLNA CPOK HE NPEeSYCMOTPEH 3aKOHO4ATEeNbCTBOM
unu cornawieHuem ¢ pabotuukom.Crmdaily.ru ©

3. OBA3AHHOCTU PABOTOLOATENA

3.1. B uensx ucnonuexnus tpebosaHuit 3aKkoHOAaTENBCTBA
P® npu 06paboTke nepcoHanbHbiX 4aHHbIX, BCE
paboTHUKM KOMMNaHUM JOIDKHbI UCMOMHATD
yCTaHOBMEHHLI NOPAACK paboThi:

3.1.1. PaboTa ¢ nepcoHanbHbiMi 4aHHbIMU pabOTHUKOB
[OKHA He HapyLluaTh TpefoBaHuii 3akoHoaarenscrea PP
1 FOKanbHbIX HOpMAaTUBHbLIX akTOB OpraHusauuu, u
AomkHa ObiTb HENOCPEACTBEHHO CBA3AHA C



OCYLLECTBIEHUEM MU CBOUX TPYAOBbLIX PYHKLINA.

3.1.2. I'lpu cbope n 0bpaboTke nepcoHarnbHbIX AaHHbIX
paboTHuka paboTogaTens JOMKEH PyKOBOACTBOBATHLCS
KoHctutyuuen PO, TpynosbiMm kogekcom PP u nHbiMu
denepanbHbIMKU 3aKOHaAMM.

3.1.3. lNepcoHanbHble AaHHble pabOTHUKOB AOMKHbI ObITb
NONy4YeHbl TONbKO HEMNOCPEACTBEHHO Y Hero. Ecnu ans
00paboTku ero AaHHbIX NN X NOSTYYEHUS NpUBeKaeTca
TpeTbu Nuua, To paboTHMK JOMKEH AaTb
npeasapuTenbHOe NUCbMEHHOE Cornacue Ha 3To.
OpHoBpeMEHHO paboTHUK AOMKEH ObiTb YBEAOMNEH O
uensax cbopa uHpopmMaumm, UCTOYHUKAX ee Nony4veHus, a
TaKkxe O nocneacTenax O0Tkasa oT nNpeaocTaBneHns
NMUCbLMEHHOro cornacusa Ha cbop nHhopmauun..

3.1.4. NepcoHanbHble gaHHble paboTHMKA O ero
NONMUTUYECKUX, PENUIMO3HBIX U UHbIX YOeXaeHUsIX,
YaCTHOW XXWU3HU, a TaKXKe YNEHCTBE B ODLLIECTBEHHbIX U
NMPOJCOI3HbIX OpraHM3auUusix He nognexar cobopy
KOMNaHuen, ecnu nHoe He NpeaycMoTPEHO
3aKOHOAaTENbLCTBOM.

3.1.5. 3awmra nepcoHanbHbIX AaHHbLIX paboTHUKA AOMKHA
obecneunBaTbCsa NOMHOCTLIO 3a cHeT paboToaarens.
3.1.6. Komnanusa oba3aHa npu npueme Ha paborTy, a
TaKke npu Mobbix U3MEHeHUsX npasun paboTbl C
NepcoHanbHbIMU JaHHbIMY 0683aHa MMCbMEHHOrO
3HaKOMUTb C HUMU BCEX PabOTHUKOB KOMNAHUMN.

3.1.7. Komnauna He nmeeT npaBo NpUHYXaaTb
paboTHUKOB K OTKa3y OT CBOMUX NpaB Ha 3aLunTy
nepcoHanbHbIX AaHHbIX.Crmdaily.ru ©



4. OBA3AHHOCTU PABOTHUKA

PaboTHuk 0bsisaH:

4.1. Nepenatb paboToaartento BCce nepcoHanbHble
AaHHbIe, yKa3aHHble B COOTBETCTBYIOLLMUX AOKYMEHTaX.
4.2. B ycTaHOBMEHHbIN Npasunamm Cpok cooduaTb
paboToaarento 00 n3aMeHn CBOUX NEPCOHanNbHbIX JaHHbIX.

5. MPABA PABOTHUKA

PaboTHuK umeeT npaeo:

5.1. Ha npocMoTp nepcoHanbHOU MHGOpMaLUuUIO,
umetoulencs K pabortogartens.

5.2. Ha cBoboaHbIn GecnnaTHbin U HEOrpaHUYEeHHbIN
AOCTYN K CBOMM NEepPCOHanbHbIM AaHHbLIM, B TOM YUChne
npaBo Ha Nony4YeHue NoATBEPXKAALLNX JOKYMEHTOB B
BUAE CrpaBoOK, KONMWA U B BUAE NHOIO ApYyroro
obULManbHOro JOKyMeHTa.

5.3. Ha goctyn Kk MeauuuHCKUM JaHHbIM C MOMOLLbIO
MeAWLMHCKOro crneuuanucra no cBoemy Bbibopy.

5.4. TpeboBaTb BHECTU U3MEHEHUS UK YAaNUTb
NepCoHanbHy NHMOPMAaLUMIO, MNONTYYEHHYIO
paboToaaTenem B HapyLUeHUe HACTOALWMX Npasun.
M3meHeHnsa BHOCATCA Ha OCHOBaHUWN NMUCbMEHHOIO
3asBneHus paboTHuka.

5.5. NoTpeboBaTb OT paboTrogaTens U3BeCTUTbL BCEX NUL,
paHee nony4YvMBLUMX NO BUHE paboToaaTtens HenorsHble
U HEBEPHbIE NEePCOHarnbHbIe AaHHbIE O paboTHUKE.
5.6. ObxanosaTb B cynebHom nopsiake nobbie
HenpaBoOMepHble AencTeusa unu 6esgencreme



paboTtoaartens npu obpadboTke 1 3awmTe nepcoHanbHbIX
AaHHbIX paboTHuka.Crmdaily.ru ©

6. CBOP, O5PABOTKA U XPAHEHUE
NMEPCOHAIbHbIX AAHHbIX

6.1. ObpaboTka nepcoHanbHbIX AaHHbIX pabOTHMKA - 3TO
nony4eHne nHopmaumn n3 pasnnyHbIX NCTOYHUKOB, ee
XpaHeHune, obpaboTtka, a Takke nobdoe apyroe
NCNOsib30BaHUE.

6.2. [lepcoHanbHble JaHHbIe NPeaoCTaBNATCA CaMUM
pabOoOTHMKOM NyTEM 3anoSTHEHUS aHKETbI YCTAHOBNEHHON
dopmbl. Pabotogarens 06s13aH npy ux nonyyeHum
NPOBEPUTL 3aABMIE€HHbIE AaHHbIE NPEeAbABNEHHbIM
noATBEPXAAaoLWMM AOKYMEHTaM.

6.2.1. AHKeTa coaep>XXuT BOMNPOChI O NepCoHarnbHbIX
AaHHbIX paboTHUKA.

6.2.2. AHKeTa AomxkHa bbITb 3anonHeHa paboTHUMKOM
nu4Ho. Bce nons aHkeTbl A0MKHbI ObiTb 3aMOSIHEHDI, a
npu OTCYTCTBMM MHGOPMaLIMK B COOTBETCTBYIOLLIEN None
AOMMKEH CTaBUTbCA nNpoyepk. CokpalleHus npu
3anofIHEHUN aHKETbI He A40MYyCKalTCs, TaKKe Kak U
ncnpaeneHns n 3ayepkmBaHus. B aTom cnyyae paboTHUK
00s13aH 3aNONHUTL aHKETY 3aHOBO.

6.2.3. AHKeTa paboTHUKa XpaHMUTCS B NMNYHOM Jene y
OTBETCTBEHHOroO nNuua pabortogartens BMecTe C
npeaoCcTaBnNeHHbIMU OKYMEHTaMM.

6.2.4. JlnuHoe geno paboTHUKa BCTYNNEHUA TPyAOBOro
Aorosopa B cuy.

6.2.5. JlnyHoe aeno xpaHUTCA B nankax «a4eno»



yCTaHOBMEHHOro obpasua, Ha KOTOPON yKasbiBalTCS
Homep gena n ®.1.0. paboTHuka.

6.2.6. JluuHoe geno BknoyaeT ABe uBeTHble hoTorpadumn
paboTHuKa 3 Ha 4 cm.

6.2.7. Bce LOKYMEHTbI NIMYHOro Aera XpaHATCcs CTPOoro B
XPOHOSOrMYECKOM NopsaKe, C NpocTaBfieHneM AaTbl UX
Nony4YeHus, a TaKkke Hymepauuu.

6.2.8. JlnuHoe geno nocne npekpaLlueHus Tpya0BOoro
A0roBopa C COTPYAHUKOM nepeaaeTcsa B apxus, U
XPaHUTCA YCTAHOBMEHHbIE 3aKOHO4ATENbCTBOM CPOKMW.

7. NEPEOAYA NEPCOHAJIbHbIX JAHHbIX

7.1. Ipwn ocywecTeneHnn nepegavm nepcoHanbHbIX
AaHHbIX pabOTHUKOB TpeTbUM Nuuam pabotoaaTtens
0bsa3aH:

- He coobLwaTb NepcoHanbHble AaHHbIe Be3 NoNy4YeHHOro
MUCbMEHHOTIO cornacus paboTHUKa, KpOMe Cryyaes, Koraa
Takne 00683aHHOCTUN YCTAHOBSEHbI 3aKOHOAATENLCTBOM;

- HE nepefaBaTh NepCcoHarbHbIE AaHHbIe paboTHMKA AN
NCNONb30BaHNSA B KOMMEPYECKUX LIENSIX;

- TpeboBaTtb OT TPETLUX N cobnoaeHus npaBun paboTbl
C NepCcoHarbHbIMU AAaHHBLIMK, @ TaKXKe NpeaoCTaBreHns
MMCbMEHHOIO NOATBEPXKAEHUS NCNONb30BaHUSA
nepcoHanbHbIX JaHHbIX B NOpsAgKe, NPpeayCMOTPEHHbIX
HaCTOALLMM MNOSIOXKEHNEM O 3aLUUTE NEPCOHANbHbIX
AaHHbIX;

- A4aBaTtb AOCTYnN K NepCOHarnbHbIM AaHHbIM TOMbKO NuLiaMm,
UMEIOLLMM COOTBETCTBYHIOLLNIA 4ONYCK U UCNONb3YOLMX UX



TONbKO ANS BbINOMHEHUSA KOHKPETHbIX NOSTHOMOYUNA;

- He nctpebosaTb MHPOPMaLIMIO O COCTOSIHUM 300POBbA
paboTHUKA, 3a UCKIMIOYEHNEM [iaHHbIX, KOTOPbIE MOryT
NOBNUATL HA UCNOJTHEHME PaDOTHMKOM CBOUX TPYAOBbIX
o6sa3aHHOCTEN.

8. AOCTYN K NEPCOHAJIbHbIM OAHHBIM
COTPYOAHUKA

8.1. BHyTpeHHuiA focTyn (Mcnonb3oBaHue nHgopmMaunm
paboTHUKAMM KOMMaHUK).

MNpaBo AocTyna k nepcoHasnbHbiM AaHHbIM paboTHUKa
UMEIOT:

- pykoBOAUTENb NPEANPUATUS;

- pykoBoauTesnb oTaena Kagpos;

- PYKOBOAUTENN TEPPUTOPUANbHBLIX NOApPa3aeneHnn
KOMNaHuu (TONbKO OTHOCUTENBHO PabOTHUKOB CBOETO
nogpasgeneHvs),

- COTPYAHUKM Byxrantepuu, B Npeaenax cBoeu
KOMNETEHLMY;

- caMm pabOoTHMUK.

8.2. BHewHun goctyn (rocyaAapCTBEHHbIE CTPYKTYpPbI).
[lepcoHanbHble AaHHble PabOTHUKOB MOTyT
NPenoCTaBnATLCS TOMBbKO MO 3anpocy KOMMNETEHTHbIX
OpraHoB, UMEKOLLMX COOTBETCTBYIOLLME MNOSTHOMOYUS:
- hepepanbHasa Hanorosas cnyxba;

- NPaBOOXPaHUTESNbHbIE OpPraHbl;

- OpraHbl CTAaTUCTUKW;

- BIOPO KpeauTHbIX UCTOPUN,

- BOEHKOMaTHhI,



- opraHbl coLunarnbHOro CTpaxoBaHus;

- MEHCUNOHHbIE POHAbI;

- noApasfeneHns MyHUUUnanbHbiX OPraHoB yrnpasBreHust.
8.3. [lpyrue opraHusaumu (TpeTbu nuua).

CeegeHus o paboTHuke (B TOM YMcrne yBOSIEHHOM U3
[AaHHbIX apXxuBa) NpeaoCTaBnalTCA TPETbUM NULAM Ha
OCHOBaHWUM MMCbMEHHOrO 3asBIIEHMS CaMoro paboTHuka.
8.4. POOCTBEHHUKMN 1 YNIEHbI CEMEWN.

MNepcoHanbHble AaHHble paboTHMKa NpeaoCTaBnATCA
POACTBEHHUKaM UMK YrieHaM ero CeMbu TOJSTbKO C
MUCbMEHHOI0 paspeLueHnst paboTHUKa.

9. 3ALLUTA NEPCOHAIbHbIX AAHHbIX
PABOTHUKOB

9.1. B pamkax peanusauum NyHKTOB HACTOSLLEro
MonoxeHus o0 3awmTe nepcoHanbHbIX AaHHbIX
paboTHMKOB, PyKOBOAWUTENb KOMMNaHUN U34aeT npukas o
Ha3HaYeHuM nuua, OTBETCTBEHHOrO 3a cobnioeHne
nopsigka paboTbl C NEPCOHaNbHbIMU AAHHBIMU
pabOoTHMKOB, HA KOTOPOM fexaTt BCe 00A3aHHOCTU MO
obecnevyeHnto KoHUaeHUNanbHOCTU NMONMYYEHHbIX
AaHHbIX, @ TaKke opraHusauumn padboTbl C HUMM.

9.2. lNMocTynatowme 3anpochkl OT TPETbUX NNL, HA
npeaocTaBneHne nepcoHanbHbi MHopmauum o
pabOTHUKE [OMMKHbLI BU3MPOBATLCS IOPUANYECKONA CyXO00i
KOMMNaHuu C pe30osioumMen 0 BO3MOXHOCTU OTBETA U
NonHoTe npeaocTaBnNAemMon nHpopmaumn.

9.3. lNepepaya nHdopmaLmm NPOUCXoAUT TOMbKO B
NMMCbMEHHOM Buae. 3anpoc A0SMKEH ObiTb CAENaH B



NMUCbMEHHOM BUAE C yKasaHWeM BCEX PEKBU3MTOB Nuua,
3anpatlumsaioLLero nHgopmauumio. OTBeT AOMKeH ObiTb
caenaH Ha hupmMmeHHOM DnaHke KoMnaHum n oTnpasseH
nmbo Kypbepckon cnyxbomn, NMbo 3aKka3HbIM NMMCbMOM.
9.4. Bce nony4eHHble NepcoHarnbHble AaHHbIE AOJKHbI
XPaHUTbLCS1 B MECTE, UCKITI0YaKoLWEM
HEeCaHKLMOHNPOBaHHbIX JOCTYN TPETbUX NNL,..

9.5. ONeKTPoHHbIE HoCUTENY MHOPMAaLMK, AOSMKHbI ObITb
3allUMLLEHbl KpUTOorpadmMyeckummn cpeacresamn 3almThbl
nHopmauyumn..

10. OTBETCTBEHHOCTb 3A PA3ITIALLEHUE
WHOOPMALIUU, CBA3AHHOMW C NEPCOHAJIbHLIMU
OAHHBIMU PABOTHUKA

10.1. Jlvua, npn3HaHHbIE BUHOBHLIMW B HApPYLLEHUN
nonoXeHun Hacroswero NonoXxeHua o 3awuTte
nepcoHanbHbIX JaHHbIX PabOTHUKOM NpUBIIEKaloTCs K
ANCLUUNNTMHAPHON, aaMUHUCTPATUBHOW, rpaXXaaHCKO-
NPaBOBYIO U YrosIOBHOW OTBETCTBEHHOCTU, B Nopsiake
NpeayCMOTPEHHOM 3aKOHOA4ATENLCTBOM PP 1
NoKanbHbLIMU HOPMaTUBHbLIMU aKTaMM.



